CERTIFIED PERSONNEL REFERENCE FORM

To: _______________________________________________________________________________________
Name of Reference

	Street								City		State		Zip
I have submitted an application for a position with the Cleburne County Board of Education in Heflin, AL.  I would appreciate you completing this reference form and mailing the form in the enclosed stamped envelope to:  Cleburne County Board of Education, Attn:  Human Resources, 141 Davenport Drive, Heflin, AL 36264.
 ________________________________ _________________________________________________________
	Applicant Last Name,				First Name			Middle or Maiden Name


	Applicant Signature					Position					Date

	
	Superior
	Above Average
	Average
	Below Average
	Unacceptable
	Unknown/Not Observed 
(Please Explain)

	Personal Qualities:
	
	
	
	
	
	

	Personal Grooming
	
	
	
	
	
	

	Poise and Self confidence
	
	
	
	
	
	

	Emotional Stability
	
	
	
	
	
	

	Initiative and enthusiasm
	
	
	
	
	
	

	Acceptance of criticism
	
	
	
	
	
	

	Responsibilities:
	
	
	
	
	
	

	Accuracy and punctuality of reports/attendance
	
	
	
	
	
	

	Following school policies/procedures
	
	
	
	
	
	

	Willingness to learn, grow, make adjustments
	
	
	
	
	
	

	Use and care of equipment/facilities
	
	
	
	
	
	

	Classroom management and control
	
	
	
	
	
	

	Competency and proficiency in field
	
	
	
	
	
	

	Understanding of children and learning styles
	
	
	
	
	
	

	Planning, organization and delivery of instruction
	
	
	
	
	
	

	Others:
	
	
	
	
	
	

	Rapport with students
	
	
	
	
	
	

	Rapport with colleagues/co-workers
	
	
	
	
	
	

	Ability to communicate/work with parents
	
	
	
	
	
	

	Effectiveness in group setting
	
	
	
	
	
	



In what capacity do you know the applicant? ______________________________________________________________
Name of employer during observation of applicant: ________________________________________________________
Would you employee this applicant as a teacher? ___ Yes   ___ No
If you previously employed this applicant, would you rehire this applicant if you had a vacancy? ___ Yes   ___ No
Have you observed this applicant in various classroom situations?  ___ Yes   ___ No
Should we telephone for further information? ___ Yes   ___ No   Telephone Number ______	_____________

Additional Comments: _							___		__________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________

[bookmark: _GoBack]Reference Signature 	__________________________________________	Date 	__________________________
